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How to…  
top up and auto top up 

 
Step 1: 

• Open up the My School Connect webpage https://myschoolconnect.com.au/ and login in.  
• Once logged in, click <Top up and Financial History> 

 
 
 
Step 2: 

• Click <Top up> 
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Step 3: 
• Select your method of payment: Bank account (EFT); Credit Card; or Paypal 
• Select amount you wish to Top up: $25; $50; $100; Other 
• Follow prompted steps to 

complete payment 
depending on method of 
payment selected  
(see 3A for further detail) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 3A – payment method: 

• Follow prompted steps to complete payment depending on method of payment selected 
• IF paying by Bank Account: select amount and click  

<I want to pay via internet banking. Show me your BSB and account details> 
• Transfer funds through your bank provider into the BSB / Account details and include the 

REFERENCE NUMBER provided  
• Click  

<Confirm notification> 
once you have completed 
your electronic funds transfer 
(EFT) 

 
• IF paying by Credit card: 

form will automatically 
appear to enter card details 
for payment 

 
• IF paying by Paypal: you’ll 

be taken to the Paypal 
website to complete your 
payment. 
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AUTO TOP UP 
Step 5: 

• There is another option to use ‘Auto top up’ 
• This option will automatically top up your account when the account reaches a minimum 

limit (which you set)  
• To activate this option click <Auto top up> 

 
 
Step 6: 

• Select your Auto Top Up payment method: Credit card; or Paypal 
• Provide payment details as required 

for the payment method selected  
• Set your account limits:  

o Minimum balance (at which 
point the account will auto 
top up); and  

o Auto top up amount (the 
payment you wish to make 
for each Auto top up) 

• Click <Save> 
 

• Note: you can return to this page to 
update/change your Auto Top Up 
settings at any time. 

 


